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COMPLAINT LETTER (ENGLISH AND MALAYALAM SAMPLE)

Sample - fictional details.

ENGLISH

From: Anand R., 8 Sample Road, Thrissur

To: The Manager, Sample Power Office, Thrissur

Date: 12 November 2026

Subject: Repeated outages at the above address, 1-10 November 2026

Dear Sir or Madam,

I am writing to complain about seven unscheduled power outages at my house between 1 and 10
November 2026, each lasting more than two hours, without a prior notice. I have already given a
complaint by telephone (reference shown here as a sample only: TK-00000). I request a written
explanation and a clear time by which the local line will be inspected.

Yours faithfully,
Anand R. (fictional)
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